Leeds for learning booking guide 

https://www.leedsforlearning.co.uk/ 

You need to be a Leeds setting and be logged into your Leeds for Learning account. If you don’t have one, you can sign up here  Leeds for Learning 
[image: ]You will find Log in/sign up on the top right 







Once logged in click on the training tab 
Type stars in the find a course box
[image: ]

On this page you have three tabs;
[image: ]

[bookmark: _MON_1744722951]Scheduled is training available to book for individuals which maybe virtual or face to face 


[bookmark: _MON_1744722976]On-demand is training bookable for whole settings which maybe virtual or face to face 

eLearning is pre-recorded virtual training you can book and then complete in your own time

Click on the tab for the type of training you require. Scroll through the list to find the specific training package your looking for – click on the link and follow the instructions. Remember you will have to ‘check out’ the training from your ‘basket’ to confirm. Please be aware all the correspondence will go to the email address you used to log in. 
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Guide to book scheduled training 
How to book training on Leeds for Learning



https://www.leedsforlearning.co.uk/ 

[image: ]You need to have an account. You will find Log in/sign up on the top right 
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Your log in page should look like this.

Please ensure if you are booking this training for someone else you use their name and email address as this is where correspondence will be directed 



Once logged in click on the training tab 

Type stars in the find a course box
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Your page should show all the available STARS training.
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On this page you have three tabs;
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Scheduled is training available to book for individuals which maybe virtual or face to face



On-demand is training bookable for whole settings which maybe virtual or face to face



eLearning is pre-recorded virtual training you can complete in your own time















Click the training you would like to book and scroll down to the bottom of the page to ‘make a booking’ 

Please be aware all the correspondence will go to the email address you used to log in. 
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** Please ensure if you are booking this training for someone else you use their name and email address as this is where correspondence will be directed.  
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Click request

Your booking will show as reserved. 



Once you have reserved your booking you will receive an email (similar to below) from the STARS team to confirm your booking you need to ‘checkout’ on Leeds for learning.
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You must checkout and pay for your booking to be confirmed, follow the steps on your booking page to do so.
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Please check carefully for course documents or handouts that you may need to print out/read before the training. 

You will find these on the right-hand side of your booking page under attachments.
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Important information



If you or anyone has any access requirements relating to the course, it is important you put these in the special requirements section on your booking page
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Make a Booking

‘The maximum number of delegates you can book now is: 21

Maroney, Laura, STARS
Laura.Maroney@leeds.gov.uk
0113
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Confirmation

The booking process has been
successfully initiated.

£32
To complete the booking the
appropriate person from your
organisation will need to commit by
checking out from the shopping There

basket.

What would you like to do now? Course

View My Booking 3)

Go to training page (3)
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We are pleased to confirm that your booking for STARS Symbolic Exchange
Communication Approach (SECA) (JUNE 2023) (STR-OM-0623-T005) has been
received and your place is reserved.

The training will take place on:

06/06/2023 10:00 - 12:00

All bookings must be 'checked out' from your shopping basket and an email will be sent to
the individual at A Sample EYFS/ PVI who authorises this on Leeds for Learning, asking
them to do this. Once the course/event is checked out you will receive an email confirming

your place. Please note, until this is done your place is not confirmed.

Further details and information, including the meeting link/ venue details, will be sent to you
prior to the event taking place.
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Special Requirements (7)

Special requirements are stored within your user profile. If you want to enter details or make any changes please use
the box below and save. This will update your profile and any other bookings.

o &
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Guide to book on demand training 
How to book on demand training on Leeds for Learning



https://www.leedsforlearning.co.uk/ 

[image: ]You need to have an account. You will find Log in/sign up on the top right 
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Your log in page should look like this.

Please ensure if you are booking this training for someone else you use their name and email address as this is where correspondence will be directed 



Once logged in click on the training tab 

Type stars in the find a course box
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Your page should show all the available STARS training.
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On this page you have three tabs;
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Click the on-demand tab to book training for your whole setting



Click the training you would like to book and scroll down to the bottom of the page to ‘make a booking’ 

Please be aware all the correspondence will go to the email address you used to log in. 
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Click request

Your booking will show as reserved. 





Once you have reserved your booking you will receive an email (similar to below) from the STARS team to request your preferred training dates.

Once confirmed you will need to ‘checkout’ on Leeds for learning.
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You must checkout and pay for your booking to be confirmed, follow the steps on your booking page to do so.
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Please check carefully for course documents or handouts that you may need to print out/read before the training. 

You will find these on the right-hand side of your booking page under attachments.
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Important information



If you or anyone has any access requirements relating to the course, it is important you put these in the special requirements section on your booking page
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Maroney, Laura, STARS
Laura.Maroney@leeds.gov.uk
0113






image7.png

Confirmation

The booking process has been
successfully initiated.

£32
To complete the booking the
appropriate person from your
organisation will need to commit by
checking out from the shopping There

basket.

What would you like to do now? Course

View My Booking 3)

Go to training page (3)







image8.png

We are pleased to confirm that your booking for STARS Symbolic Exchange
Communication Approach (SECA) (JUNE 2023) (STR-OM-0623-T005) has been
received and your place is reserved.

The training will take place on:

06/06/2023 10:00 - 12:00

All bookings must be 'checked out' from your shopping basket and an email will be sent to
the individual at A Sample EYFS/ PVI who authorises this on Leeds for Learning, asking
them to do this. Once the course/event is checked out you will receive an email confirming

your place. Please note, until this is done your place is not confirmed.

Further details and information, including the meeting link/ venue details, will be sent to you
prior to the event taking place.
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